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Section I 
GENERAL 

Paragraph 


Officer in charge - 1 

Buildings and equipment 2 

Cost of operations 3 

Disposition of funds derived from operations 4 

Claims for loss or damage 5 

Dry-cleaning plants 6 

Records and reports 7 

Blank forms 8 

Accounting period 9 

Local laundry regulations 10 

Preparation of W. D., Q. M. C., Form No. 366 11 


1. Officer in charge. — A quartermaster is in charge of each Gov- 
ernment-owned laundry and all operations thereof, except plants oper- 
ated under the supervision of the Medical Department in conjunction 
with hospitals. A superintendent is placed in direct charge of all 
departments, including the clerical department, under authority of 
the officer in charge. 

2. Buildings and equipment. — Laundry buildings, mobile laun- 
dry units, and portable laundry units are constructed and machinery 
and equipment installed therein in accordance with standard plans 
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and specifications furnished by The Quartermaster General, and con- 
struction and installations of this nature are entered into only after 
receiving approval from The Quartermaster General. Ordinary re- 
pairs to buildings are made from funds authorized annually for that 
purpose. Emergency upkeep and repair of machinery and equipment, 
not exceeding in any one month $100 for laundries or $50 for dry- 
cleaning plants, are covered by quarterly authorizations of funds. 

3. Cost of operations. — The cost of laundry operations is paid 
from authorized appropriations. 

4. Disposition of funds derived from operations. — All funds 
derived from laundry operations are transferred to the sales officer on 
W. D., Q. M. C. Form No. 434 (shipping ticket (posts, camps, and 
stations) ) . Proceeds of cash sales are transferred at the end of each 
month or oftener as directed by the commanding officer. Charge 
sales are transferred at the end of the accounting period as a lump 
sum, supported by a single copy or list of the charges against the 
individual accounts. The sales officer deposits these funds with the 
local disbursing officer to the credit of miscellaneous receipts. 

5. Claims for loss or damage. — a. Methods of settlement . — 
Claims must be made within 48 hours after delivery of the laundry 
and must be accompanied by the laundry list. Claims for property 
lost, destroyed, or damaged in the process of laundrying are settled 
upon proper presentation and proof by either of the following 
methods : 

(1) By replacement from overages in the laundry. 

(2) By the issue of garments in kind, after the action of a survey- 
ing officer. 

b. Action taken on a claim . — (1) By lawndry officer. — (a) Except 
as required by (5) below, claims are first acted upon by the officer in 
charge of the laundry in an effort to settle the claims by replacement 
from overages in the laundry. 

(5) In the case of a claim submitted by an individual connected 
with the administration or operation of the laundry, the commanding 
officer designates a disinterested officer to take the action outlined in 
(a) above. 

(2) By comm/mding officer. — In case of loss or destruction of or 
damage to articles issued to enlisted men, when settlement cannot be 
effected by replacement from overages in the laundry, the matter 
should be handled under a report of survey and the individual reim- 
bursed by the issue of garments in kind, if the facts developed by 
the survey warrant such action. 
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c. The methods of settlement ( a above) apply only to such articles 
as are issued to enlisted men. There is no provision of law for the 
payment of the claim of any patron for private property lost, de- 
stroyed, or damaged in the process of laundering. Officers and 
others responsible for the operation of laundries should' make every 
effort to avoid loss or damage to property of patrons and give careful 
consideration to the adjustment of complaints. 

6. Dry-cleaning plants. — Dry-cleaning plants, where installed, 
are operated in conjunction with laundries. Wherever applicable 
and except as otherwise specified, the same regulations apply to dry- 
cleaning plants as apply to laundries. 

7. Records and reports. — a. Quartermasters in charge of laun- 
dries and dry-cleaning plants keep an accurate record of all trans- 
actions and submit to The Quartermaster General a quarterly report 
of operations on W. D., Q. M. C. Form No. 366 (Report of Laundry 
and Dry Cleaning Operations). This report is mailed not later 
than the 15th of the month following the quarter for which rendered. 

b. At each post, camp, depot, and other station, the quartermaster 
is in charge of all salvage and laundry activities of the Quarter- 
master Corps. He keeps such records and renders such periodical 
reports as may be required. These reports must bear the following 
certificate, signed by the quartermaster: 

I certify that I have carefully supervised the salvage and laundry activities 
under my control, and to the best of my knowledge and belief the report herein 
Is correct. 

8. Blank forms. — Quartermaster Corps forms for use by laundries 
are supplied by The Quartermaster General. Such additional forms 
as will facilitate the transaction of laundry business are improvised 
locally. Copies of local forms, after they have been in use for a 
sufficient length of time to prove their usefulness, may be forwarded 
to The Quartermaster General with recommendations as to their use 
by all laundries. 

9. Accounting period. — Wherever the monthly accounting pe- 
riod in use at a post or station is other than the regular calendar 
month, all references to monthly transactions are interpreted to 
cover such accounting period. 

10. Local laundry regulations. — Additional local regulations 
which are necessary to insure the orderly and 1 efficient handling of 
laundry for Government agencies, enlisted men, and other authorized 
patrons are published from time to time by the local commanding 
officer. Copies of local regulations are forwarded to The Quarter- 
master General for his information. 
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11. Preparation of W. D., Q. M. C. Form No. 366. — a. For 

purposes of illustrating the use of W. D., Q. M. C. Form No. 366, 
the following hypothetical situation covering the laundry activities 
at Fort School, Pa., is presented: 

(1) Fort School, Pa., is located in the city of Philadelphia, Pa. 
The quartermaster activities embrace a Quartermaster Corps laundry, 
which is under the immediate charge of 1st Lieutenant I. J. Kay, 

Q. M. C., salvage officer, who devotes 50 percent of his time to laundry 
activities. Technical Sergeant Q. R. Smith, Q. M. C., is in charge 
of the laundry office. Major O. P. Que, Q. M. C., is post quarter- 
master. 

(2) According to the records in the office of the adjutant, Fort 
School, Pa., the strength of the garrison on March 31, 1940, was as 


follows : 

Officers (including warrant officers and nurses) 184 

Enlisted men 3, 100 

(3) The average patronage during the quarter was as follows: 

Officers 63 

Enlisted men 2,810 

Other patrons 609 


(4) During the quarter ended March 31, 1940, work was performed 
at the Quartermaster Corps laundry as follows : 

For enlisted men 33,400 bundles containing 158, 400 pieces 

For other individuals 1,120 bundles containing 24, 640 pieces 


For stock of the quartermaster 3, 280 pieces 

For post hospital 4, 500 pieces 

For organizations 11, 140 pieces 

(5) The earnings for the period were as follows: 

Bundle work for enlisted men $9,900.00 

Bundle work for all others 2, 478. 40 

Bulk work, reclamation 262.00 

Bulk work, hospital 360.00 

Bulk work, organization 789. 60 


(6) During the quarter, there was employed in connection with the 
Quartermaster Corps laundry the following personnel : 

1 commissioned officer, 1st Lieutenant I. J. Kay, Q. M. C., whose 
salary was $281.70 per month (only 50 percent to be charged). 

1 technical sergeant, Q. M. C., whose salary was $96.60 per month, 
employed full time. 

30 civilian employees, whose salaries aggregated $8,080.00 for the 
3d quarter. 
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(7) The stock record cards showed the value of material and sup- 
plies used during the quarter to be $860.02. In addition to this, the 
following were used : 

310 tons coal, bituminous $4. 80 per ton 

3 cords wood 7. 20 per cord 

3,160 kw. electricity 0.075 per kw. 

3, 200 M cu. ft. water 0. 125 per M cu. ft. 

(8) Repairs to machinery during the ( quarter amounted to $191.20. 

(9) The dry-cleaning plant did not operate during this quarter. 

(10) Days worked : 


Day 8 

January 24 

February 21 

March * 23% 


b. Following instructions on the reverse side of W. D., Q. M. C. 
Form No. 366 and using the information given above, the form illus- 
trates a prepared quarterly report. (See app. I.) 

c. When a dry-cleaning plant is operated in conjunction with the 
laundry, that portion of the form devoted to dry-cleaning operations 
is prepared from information in the office of the laundry officer in the 
same manner as the report on laundry operations. 

Section II 

ENLISTED MEN’S SERVICE 

Paragraph 


General 12 

Limitations 13 

Exemptions 14 

Rates 15 

Dry-cleaning 16 

Responsibility of organization commander -- 17 

Action within the organization 18 

Responsibility of laundry officer 19 

Action by laundry 20 


12. General. — Enlisted men’s laundry service is offered on a 
monthly flat rate basis only. Enlisted men’s bundles are laundered 
weekly unless owing to local conditions the commanding officer pre- 
scribes greater intervals. Patronage of Quartermaster Corps laun- 
dries by enlisted men is voluntary. Each month they may decide 
whether they will patronize the laundry or not, but having elected 
to do so, they will be charged the monthly flat rate regardless of 
the number of bundles sent unless exempted from the flat rate charge 
for reasons given in paragraph 14. 
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13. Limitations. — It is intended that enlisted men’s laundry serv- 
ive cover adequately the laundry requirements of enlisted men, con- 
sidering local conditions of climate and service. Limitations were 
designed only to prevent abuses. As far as practicable, enlisted 
laundry patrons submit, a bundle each week, and clothing of more 
than one enlisted man must not be combined in a single bundle. 
There is no restriction as to the kind or number of pieces which may 
be sent, except that the clothing and any other articles authorized 
to be included in the bundle must belong to the enlisted man sending 
it to the laundry. This does not include the laundry of the family 
of the enlisted man, which must be charged for on the piece-rate 
basis. The laundry officer reports promptly to the organization com- 
mander any evidence of abuse of laundry privileges. 

14. Exemptions. — An enlisted man who has elected to take laun- 
dry service during any month is allowed no deduction from the 
flat monthly charge for that month unless he is — 

Abbreviation 


a. Sick in hospital SH 

b. On furlough F 

c. On detached service DS 

d. Transferred T 

e. In confinement C 

/. Exempted by commanding officer on account of martial 

status or for other reasons, in which case the charge will be at the 
single bundle rate ECO 


15. Bates. — a. Monthly "flat rate. — The enlisted men’s monthly flat 
rate is fixed by The Quartermaster General. There is no restriction 
as to the kind or number of pieces which may be sent under the 
monthly flat rate, except that the clothing and any other articles 
authorized to be included in the bundle must belong to the enlisted 
man sending it to the laundry. 

b. Single-bundle rate. — The enlisted men’s single-bundle rate is 
fixed by The Quartermaster General. Enlisted men who have 
elected to patronize the laundry under the monthly flat rate, but who 
have been exempted from that rate by reason of one of the condi- 
tions given in paragraph 14, are charged the single-bundle rate. 

c. Single-bimdle rate with limitation to 30 pieces. — (1) The en- 
listed men’s single-bundle rate with limitation to 30 pieces is the 
regular single-bundle rate ( b above) plus a piece-rate charge for 
pieces in excess of 30 in the weekly bundle. 

(2) Enlisted men who were present at the beg inni n g of the 
month but who failed to elect to patronize the laundry under the 

7 


Digitized: by Got gle 


Original from 

UNIVERSITY OF CALIFORNIA 



TM 10-360 
16-17 


QUARTERMASTER CORPS 


monthly flat rate, or enlisted men who joined the organization dur- 
ing the month, are charged the single bundle rate with limitation 
to 30 pieces for each weekly bundle sent during the month. This 
means that those men may have to pay more than the monthly flat 
rate if the number of articles in the bundles sent exceed 30 pieces. 
Articles for which the common unit is “pair,” such as socks, gloves, 
etc., are considered as one piece. Bundles in excess of 30 pieces 
are charged for at the applicable authorized piece rates listed on 
W. D., Q. M. C. Form No. 373 (Quartermaster Laundry). (See 
app. I.) 

16. Dry-cleaning. — An enlisted man patronizing a quartermaster 
laundry at the monthly flat rate at which a Government dry-clean- 
ing plant is operated is entitled to have the articles listed below 
dry-cleaned at the intervals stated without cost other than the 
monthly laundry charge. Such service is applicable only to those 
enlisted men patronizing the laundry at the monthly flat rate : 

1 overcoat ] , . ,, . , . . 

1 mackinaw ° nce ^ unn ^ season in which worn. 

1 woolen uniform, consisting of — ' 

1 coat and 2 pairs breeches, or 
1 coat and 2 pairs trousers, or J 
1 coat, 1 pair breeches, and 1 
pair trousers 

17. Responsibility of organization commander.— -The organi- 
zation or detachment commander is responsible that forms neces- 
sary in the handling of enlisted men’s laundry are correctly and 
legibly prepared in accordance with instructions in paragraph 18, 
instructions on the forms, and regulations published by the local 
commanding officer. He provides the necessary supervision of the 
handling of enlisted men’s laundry and the clerical work in con- 
nection therewith to insure compliance with all regulations. He 
is responsible for the verification of all sums reported by the laun- 
dry as due from enlisted men for laundry service. He is respon- 
sible that all sums due from enlisted men are properly entered for 
collection on pay rolls, final statements, or service records in the 
same manner as for other indebtedness to the United States. If, 
for any reason, the amount due the United States for laundry 
services is not deducted from the current pay rolls, the organization 
commander is responsible for the necessary follow-up to insure that 
the deduction is made on subsequent pay rolls or finally reported to 
higher authority as uncollectible. In the event of transfer or dis- 
charge of enlisted men, the fact of indebtedness to the United States 


once every 2 months. 
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for laundry services must be verified and appropriate entry made to 
provide for proper deduction of this indebtedness from the pay 
roll or final statement on which the enlisted man is paid. 

18. Action within the organization. — a. Monthly roster and 
statement. — W. D., Q. M. C. Form No. 365 (Monthly Roster and 
Statement) (app. I) is prepared in triplicate as of the first day of 
the month by the organization commander and contains an alphabet- 
ically arranged list of all members of the organization who have 
signified their intention to have laundry done at Quartermaster 
Corps laundries during the month, and have agreed to pay the 
monthly flat rate unless exempted under one of the conditions of 
paragraph/ 14. The original and duplicate copies are furnished the 
laundry, the triplicate copy being retained by the organization for 
the entry of appropriate data obtained from W. D., Q. M. C. Form 
No. 364 (Weekly Collection and Delivery Sheet). (See app. I.) 

b. Weekly collection and delivery sheet. — (1) W. D., Q. M. C. 
Form No. 364 is prepared in triplicate by the organization commander 
and contains the name of each enlisted man appearing on the monthly 
roster and statement with the names arranged in the same sequence. 
Gains made during an accounting period are added at the foot of the 
list of names, with appropriate remarks showing how gained, dates, 
and organizations from which secured. Losses also are shown, with 
full information as to how they occurred. 

(2) Opposite the name of each man who is sending a bundle is en- 
tered the word “Yes.” Sheets, pillowcases, mattress covers, blankets, 
mosquito bars, and other similar articles of organization equipment 
used by enlisted laundry patrons are sent in bulk to the laundry. The 
total amount sent from the organization is entered at the bottom of the 
form. 

(3) When no bundle is being sent, the following entry is made 
opposite the names of the men concerned : 

(a) When the reason for not sending a bundle is one of those given 
in paragraph 14 as authorizing deductions from the monthly flat rate, 
the appropriate reason therefor, in abbreviated form such as “DS,” in 
the case of a man on detached service. 

(b) When none of the reasons given in paragraph 14 applies, the 
entry is “No.” 

(4) The original and duplicate copies are sent to the laundry with 
the bundles of the organization. The triplicate copy is retained for 
subsequent use as shown in (6) below. 

(5) The duplicate copy is receipted by the laundry and returned 
to the organization commander for the latter’s use in computing the 
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charges for laundry service to be deducted from the pay of the 
enlisted men of the organization. 

(6) Upon return of the laundry work to the organization it is 
receipted for on the triplicate copy which is then sent to the laundry. 

(7) Where shipment is made to the laundry from other stations, 
the original and duplicate copies which go forward with the shipment 
are enclosed in an envelope marked “From : (post, camp, or station) .” 
When the bundles are received and checked at the laundry, the dupli- 
cate copy is mailed to the person authorized to receipt for the service 
which has been rendered. After the bundles have been returned to the 
organization and checked, the receipt on the triplicate copy is ac- 
complished, or such shortage as may exist noted, and this copy re- 
turned by mail to the quartermaster laundry rendering the service. 
This procedure is expedited in all cases so that the records of the 
laundry may be completed and that any shortage may be promptly 
adjusted. 

c. Enlisted men’s laundry slip. — W. D., Q. M. C. Form No. 374 (En- 
listed Men’s Laundry Slip), correctly and legibly listing all laundry 
sent, accompanies each enlisted man’s bundle to the laundry and is 
returned with the finished work. 

19. Responsibility of laundry officer. — The laundry officer is 
responsible for the efficient handling of all laundry entrusted to his 
care. He promptly furnishes the organization commander, at the 
close of each month or accounting period a statement showing amounts 
due the United States for laundry from enlisted men of the organiza- 
tion. He reports to the organization commander any evidence of 
irregularities or abuse of laundry privileges. 

20. Action by laundry. — a. Weekly collection and delivery 
sheet. — W. D., Q. M. C. Form No. 364 is checked against the enlisted 
men’s bundles and other equipment sent in bulk to the laundry. The 
duplicate copy is receipted and returned to the organization. Perti- 
nent data as to gains, losses, and exemptions from flat rate charges are 
transferred to W. D., Q. M. C. Form No. 365. Data pertaining to bulk 
work shown at bottom of W. D., Q. M. C. Form No. 364 is entered on 
W. D., Q. M. C. Form No. 375 (Abstract of Enlisted and Bulk Work). 
(See app. I.) 

~b. Enlisted men’s laundry slip. — W. D., Q. M. C. Form No. 374 is 
checked against the articles in the accompanying bundle. The number 
of pieces shown on the form is verified and entered in the appropriate 
column of W. D., Q. M. C. Form No. 365. Upon completion of the 
laundry operation, the finished work is compared with the W. D., 
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Q. M. C. Form No. 374 and the latter returned with the enlisted man’s 
bundle. 

c. Monthly roster and statement . — At the end of the month, the 
original copy of W. D., Q. M. C. Form No. 365 is completed to indicate 
amounts due the United States and is sent to the organization com- 
mander for verification, signature, and return to the laundry. Upon 
return of the signed original, the laundry furnishes the organization 
commander the completed duplicate copy of W. D., Q. M. C. Form 
No. 365 for his files. From each completed Form No. 365, the laundry 
enters on W. D., Q. M. C. Form No. 375 the number of patrons, bundles, 
pieces, and amount of earnings. 

Section III 


INDIVIDUAL SERVICE 

Paragraph 


Service and prices 21 

Procedure 22 

Collections 23 


21. Service and prices. — Other authorized patrons of Quarter- 
master Corps laundries are provided services as existing facilities 
will permit at prices which are fixed from time to time by The Quar- 
termaster General. 

22. Procedure. — Bundles sent to the laundry by patrons are accom- 
panied by one copy of W. D., Q. M. C. Form No. 373. After checking 
the articles received against the list, the pertinent information is en- 
tered on W. D., Q. M. C. Form No. 376 (Quartermaster Laundry Ab- 
stract of Work Accomplished for Individual Patrons) . C. o. d. 
transactions are entered in the proper column of that form; credit 
charges are debited to patrons on W. D., Q. M. C. Form No. 371 
(Ledger Account Sheet). W. D., Q. M. C. Form No. 370 (Cashier’s 
Report) is used in listing bundles for delivery service. If c. o. d. 
bundles are included in such list, the amounts are entered in the 
appropriate column. C. o. d. bundles called for at the laundry office 
are entered on this form. The finished work is again checked against 
W. D., Q. M. C. Form No. 373, which is returned with the bundle to 
the patron. 

23. Collections. — Collection for laundry service rendered author- 
ized patrons other than enlisted men is made in the same manner as 
provided for the authorized sale of other supplies and services. ( See 
also par. 4.) Whenever such patrons fail or neglect to pay their bills 
for laundry service on or before the 10th of the month next succeeding 
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that in which the service was performed, they are suspended from 
laundry privileges for a period of 3 months, unless satisfactory evi- 
dence is furnished to show that the nonpayment of the account within 
the specified period was due to no fault or neglect- on the part of the 
individual concerned. 


Section IV 

SERVICE RENDERED WITHOUT CHARGE TO 
GOVERNMENT AGENCIES 


Paragraph 


General 24 

Action of agencies sending work 25 

Action of laundry officer 26 


24. General. — a . Laundry service rendered by Government laun- 
dries to any arm, service, or bureau of the Army requires no reim- 
bursement or transfer of funds from the appropriation of such arm, 
service, or bureau, but is accounted for in the same manner as service 
rendered the arm or service charged with the maintenance of the 
laundry; that is, service rendered the Medical Department requires 
no reimbursement of Quartermaster Corps funds. 

b. The following articles are laundered without charge by Gov- 
ernment laundries : 

(1) Clothing of general prisoners confined at military posts with- 
out pay or allowances, and of applicants for enlistment while held 
under observation. 

(2) White clothing issued without charge to enlisted men, and 
towels used in connection with bakeries and offices. 

(3) Articles requiring renovation for stock. These articles are 
given to the laundry in such quantities and at such time as the facili- 
ties will permit, care being taken to prevent congestion within the 
plant. Arrangements are made for prompt removal of such work 
upon completion since laundry facilities do not provide storage space. 

25. Action of agencies sending work. — a. Responsibility . — 
Officers in charge of hospitals, organizations, and other units will 
assure themselves that clothing and equipment sent to the laundry to be 
serviced at Government expense does not include any articles which 
should be properly charged to an individual. 

b. Preparation of forms. — (1) For other than Army transports . — 
Two copies of W. D., Q. M. C. Form No. 373a (Quartermaster Laundry 
Hospital and Organization List), prepared by the sending organ- 
ization, accompanies the soiled articles to the laundry, the duplicate 
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being receipted by the laundry and returned to the organization. 
Articles sent to the laundry by organizations and units other than 
the hospital are accompanied by a certificate of the responsible officer, 
giving full information as to the source of the work and reasons for 
laundering at public cost. 

(2) For Army transports . — Two copies of W. D., Q. M. C. Form 
No. 373b (Quartermaster Laundry Transport List), prepared by the 
Army transport authorities, accompany the work, the duplicate copy 
being receipted and returned to the sender. 

26. Action of laundry officer. — Clothing and equipage sent to 
the laundry by hospitals, Army transports, organizations, and other 
units to be laundered at Government expense are checked against the 
lists furnished therewith and the receipted duplicate copy is given to 
the representative of the hospital or other organization. Pertinent 
data shown on the laundry lists are entered in appropriate columns 
of W. D., Q. M. C. Form No. 375 and certificates furnished by the 
organization are retained with W. D., Q. M. C. Form No. 375. 

Section V 
PERSONNEL 

Paragraph 


Employment and discharge 27 

Civil-service classification 28 

Certificates of eligibles 29 


27. Employment and discharge. — Employment of all laundry 
operatives, clerks, etc., is secured after the necessary authority and 
funds for hire have been obtained. Before hiring or discharging 
superintendents, approval must be obtained from The Quartermaster 
General. 

28. Civil-service classification. — All laundry operatives are, for 
civil-service purposes, reported and hired as unskilled laborers, except 
those employees listed below whose positions are included in the 
classified service. 

a. Superintendents. 

b. Office force (including clerks, bookkeepers, stenographers, etc.). 

c. Engineers. 

d. Firemen. 

e. Laundry workers (markers, sorters, checkers, distributors, and 
shippers). 

/. Mechanics. 

g. Foremen and forewomen (except when position is filled by the 
promotion of an unclassified employee). 

h. Seamstresses. 
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29. Certificates of eligibles. — At stations located in the immedi- 
ate vicinity of cities where labor regulations covering the appointment 
of unclassified employees have been promulgated, the employment of 
unclassified laundry workers is made from certificates of eligibles 
obtained from the proper district secretary. 

Section VI 

REQUISITIONS AND AUDIT 


Paragraphs 

Requisitions 30 

Audit 31 


30. Requisitions. — a. Requisitions cover 6 months’ operations 
and are submitted April 1 for the period July 1 to December 31; 
and October 1 for the period January 1 to June 30. 

b. The quantities called for on these requisitions are based upon 
past consumption, quartermasters being held strictly responsible that 
such consumption is kept to the absolute minimum necessary to render 
the service required. Where the amounts called for exceed past con- 
sumption, suitable explanatory notes are made on the face of the 
requisition. 

o. Requisitions for funds for the employment of personnel show 
the names and classification of all employees receiving over $1,800 per 
annum. All others are designated by classification only, but the total 
amount required for the employees of each particular classification is 
given. 

31. Audit . — a. The commanding officer causes an audit of the 
records of the laundry to be made at least once each quarter by a 
disinterested officer. 

b. The report of each audit, certified by the auditing officer to show 
the scope of his audit, is recorded on the books of the laundry and a 
copy thereof, with comments, is forwarded through the commanding 
officer to The Quartermaster General. 

c. The scope of the quarterly audit covers such detailed examina- 
tion of control and subsidiary accounts as is found necessary to 
satisfy the auditing officer of their correctness. The report of audit 
may include recommendation concerning improvements in laundry 
accounting procedure, operation, and service. The purpose of the 
audit is to determine — 

(1) Compliance with regulations and instructions governing the 
operations of Quartermaster Corps laundries. 

(2) Accuracy and adequacy of accounts and laundry records. 
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(3) Correctness of reports rendered to The Quartermaster General. 

d. W. D., Q. M. C. Form No. 366, rendered quarterly (par. 11), is 
a summary of work accomplished, earnings, and operating expenses. 
Since data in this report form the basis for determining operating 
efficiency, prices to be charged, and annual estimates for laundry op- 
eration, the auditor verifies entries made in this report by inspection 
of the following subsidiary records from which the report is derived : 
W. D., Q. M. C. Forms Nos. 376 and 375 are the basis of entries under 
section II of W. D., Q. M. C. Form No. 366. 

(1) Pertinent entries on W. D., Q. M. C. Form No. 376 are com- 
pared with those cited below for the purposes indicated: 

(a) C. O. D. transactions are compared with similar entries on 
W. D., Q. M. C. Form No. 370 and receipted copies of W. D., Q. M. C. 
Form No. 434 for cash turned in to the sales officer for the purpose 
of disclosing discrepancies in making entries and of disposition of 
funds. 

(b) A reasonable number of charge entries are compared with 
those on W. D.„ Q. M. C. Form No. 371, thus permitting the auditor 
to determine whether there is laxity in the posting of accounts. 

(<?) The total amount of charge transactions are compared with 
amounts shown on W. D., Q. M. C. Form No. 434, furnished the 
sales officer, and obtained from W. D., Q. M. C. Form No. 371. The 
purpose is to verify completeness in reports to the sales officer of 
accounts receivable. 

(2) The auditor compares entries on W. D., Q. M. C. Form No. 375, 
pertaining to enlisted men’s work, with the copies of W. D., Q. M. C. 
Form No. 365, as authenticated by the organization commander. A 
sufficient number of these are checked to ascertain the degree of 
accuracy in posting. 

(a) Entries pertaining to bulk work handled without charge for 
hospitals, Army transports, and other Government agencies are com- 
pared with authenticated supporting lists and certificates in sufficient 
detail to satisfy the auditor of their correctness and compliance with 
regulations. 

(&) Data shown in section III, W. D., Q. M. C. Form No. 366, are 
obtained from pay rolls, stock records, work orders, and other prop- 
erty records. The auditor satisfies himself as to the correctness and 
completeness of these entries by examination of basic supporting 
records. 
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Section VII 

MOBILE LAUNDRIES IN THEATER OF OPERATIONS 

Paragraphs 


Quartermaster laundry battalion 32 

Quartermaster laundry company 33 

Operation of a mobile laundry section with sterilization and bath unit and 

salvage section 34 

Operation of a mobile laundry section without sterilization and bath unit- 35 


32. Quartermaster laundry battalion. — The quartermaster 
laundry battalion is composed of a battalion headquarters and head- 
quarters detachment and four laundry companies. The battalion has 
sufficient personnel and equipment to serve a force of 160,000 men 
weekly and is organized as shown in T/O 10-165. 

33. Quartermaster laundry company. — a. The quartermaster 
laundry company is a mobile unit and can provide weekly laundry 
service to a force of 40,000 men by washing 40,000 each of coats, shirts, 
pair socks, towels, trousers, undershirts, and underdrawers. Opera- 
tions exclude ironing, dry cleaning, and degassing. The company is 
organized as shown in T/O 10-167. 

b. The company headquarters performs the usual administrative 
and technical supervisory functions for the company as a whole. The 
platoon is the basic operating unit and is self-contained. It can pro- 
vide weekly laundry service to a force of 10,000 men by washing 10,000 
each of coats, shirts, pair socks, towels, trousers, undershirts, and 
underdrawers. The distribution and amount of personnel permit 
working two 6-hour shifts per day, which can be increased when 
necessary. 

o. The laundry company is strictly mobile, as all its operating equip- 
ment is mounted on 4-wheel trailers. Trucks to move the unit from 
one location to another are provided by the army or corps quarter- 
master from attached units of the motor transport service. 
Each platoon has trailers on which are mounted an electric motor- 
driven washing machine, an electric motor-driven extractor, electric 
motor-driven tumblers, electric power generating equipment, and 
equipment for furnishing steam and hot water. In addition, one cargo 
truck and trailer is provided to each platoon for local hauling needs. 

34. Operation of a mobile laundry section with sterilization 
and bath unit and salvage section. — a. Men enter receiving and 
undressing tent in units of twelve. They remove all clothing except 
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shoes and receive one towel per man. Five minutes are allowed for 
this operation. 

b. They proceed with soiled clothing and towel to sterilization and 
bath trailer, depositing soiled clothing in sterilizer basket en route to 
showers. After sterilization for 15 minutes, clothing is removed to 
bulk clothing storage tent. Used towels are collected after men leave 
showers and deposited in sterilizer for sterilization with next load of 
clothing and sent to bulk clothing tent with clothes. 

c. From the bulk clothing tent, the clothing is sent to the Salvage 
section tent. The salvage section makes three separations; articles 
damaged beyond repair, blue coveralls, and all other articles. Articles 
damaged beyond repair are reported to the army quartermaster for 
disposition as waste material. The other two classifications are sent 
to the laundry keeping each classification separate as blue coveralls 
must be washed separately. 

d. Washers are loaded to their rated capacity with one of the classifi- 
cations given in c above. 

(1) For all pieces except blue coveralls — 

(a) After all doors are secured, the washers are started and filled 
to a 15-inch level with cold water and run for 5 minutes. 

(b) The water is then dumped and the washers are filled to a 15-inch 
level with water at 90° to 100° Fahrenheit. At no time in the washing 
will the water temperature exceed 100° Fahrenheit. 

( c ) Add sufficient cold-water soap for use in hard water to get a 
good suds and run for 5 minutes. Drain and fill each washer to 15- 
inch level with water at 90° to 100° Fahrenheit. Add sufficient cold- 
water soap for use in hard water to get a good suds and run for 5 
minutes. Drain and refill washer to 15-inch level with 90° to 100° 
Fahrenheit water and run for 3 minutes. Drain and repeat this 
operation. Drain and repeat using cold water, adding enough of a 
fluoride compound sour to reduce the alkalinity of the rinse to approxi- 
mately the same as that of the water supply. 

(2) For blue coveralls, use above formula with 8-inch water level 
instead of 15 inches on first three operations. 

e. Loaders unload work into truck tubs and move to extractors. 
Total elapsed time from start of loading washer to completion of 
unloading washer should be approximately 35 minutes. Move empty 
canvas baskets to tumblers. 

/. Loaders load extractors to top level of basket and run for 15 
minutes. After extraction, work is moved in truck tubs to tumblers. 
Blue coveralls should be extracted by themselves as separate load. 
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g. Tumbler men load tumblers to rated capacity (about one-half 
washer load) and tumble at 100° Fahrenheit until dry. This should 
take about 20 minutes per load. Blue coveralls should not be tumbled 
with wools unless two pocket tumblers are used in which case the 
coveralls may be placed in separate pocket by themselves. 

h. After work has been dried and placed in canvas baskets it 
is sent to the assorting tent where resizers separate towels and return 
them to receiving and undressing tent. All other articles of clothing 
will be placed in separate piles and tied in bundles for shipment to 
supply depot. 

35. Operation of a mobile laundry section without steriliza- 
tion and bath unit. — a. Bundles are received in receiving tent 
tagged with man’s name and organization. They are stored in re- 
ceiving tent in piles by organization (companies). 

6. Resizers mark in, taking enough bundles to a lot to fill to rated 
capacity the washers in their section. It may be necessary to take a 
few bundles from another company to complete the last lot of any 
one company. Bundles are marked with pins, using one pin tray 
to a bundle and attaching one pin to each article. The number of 
pin trays and number of pins used are marked on the tag. Blue 
coveralls are placed in one canvas basket. All other articles are 
placed in one or more canvas baskets. After the lot is completed, 
the baskets are sent to the washers, the pin trays and tags being 
sent to the assorting tent. 

o. Washers are loaded to rated capacity, blue coveralls being 
washed separately. 

(1) For all pieces except blue coveralls — 

(i a ) After all doors are secured, the washers are started and filled 
to a 15-inch level with cold water and run for 5 minutes. The water 
is then drained and the washers are filled to a 15-inch level with 
water at 90° to 100° Fahrenheit. At no time in the washing operation 
will the 'water temperate exceed 100 0 Fahrenheit. 

(&) Add sufficient cold-water soap for use in hard water to pro- 
duce a good suds and run for 5 minutes. Drain and fill washer to 
15-inch level with water at 90° to 100° Fahrenheit. Add sufficient 
cold-water soap for use in hard water to produce a good suds and 
run for 5 minutes. Drain and refill to 15-inch level with 90° to 
100° Fahrenheit water and run for 3 minutes. Drain and repeat 
this operation. Drain and repeat, using cold water, adding enough 
of a fluoride compound sour to reduce the alkalinity of the rinse 
to approximately the same as that of the water supply. 
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(2) For blue coveralls, washman places coveralls in washer, load- 
ing to rated capacity, and repeats the above washing operation, using 
an 8-inch water level instead of 15 inches on the first three 
operations. 

d. Loaders unload work into truck tubs and move to extractors. 
Total elapsed time from start of loading washer to completion of 
unloading washer should be approximately 35 minutes. Move empty 
canvas baskets to tumblers. 

e. Loaders load extractors to top level of basket and run for 15 
minutes. After work has been extracted, it is moved in truck tubs to 
tumblers. Blue coveralls should be extracted by themselves as 
separate load. 

/. Tumbler men load tumblers to rated capacity (about one-half 
washer load) and tumble at 100° Fahrenheit until dry. This should 
take about 20 minutes per load. Blue coveralls should not be tumbled 
with wools unless two pocket tumblers are used, in which case the 
coveralls may be placed in a separate pocket by themselves. 

g. After lot has been dried and placed in canvas basket, it is sent 
to assorting tent. 

h. The assorting is done by resizers on tables marked off in 
squares 18 by 30 inches. The tags corresponding to the lot to be 
assorted are separated, placing one tag in each square near the edge 
of the table and in numerical order. The garments are shaken out, 
folded, and placed in the square where the tag pin numbers corre- 
spond to the pin number on the piece. When the number of pieces 
in the bundle corresponds to the number of pins used as shown on 
the tag, the bundle is complete. After the lot has been assorted, 
pins are removed and returned to proper trays, bundles securely tied, 
and tags securely attached to proper bundles. 

i. The entire lot is then sent to the shipping tent and stored in 
piles by organizations to await transportation to the organizations. 
Canvas baskets and pin trays are returned to receiving tent. 
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2. Examples. 


QMC 
War i 


AR DKPARTMKNT 


QUARTERMASTER LAUNDRY 


WEEKLY COLLECTION AND 
DELIVERY SHEET 

Date . Au ^»L.U 19 40 

Organization Pgta^nt Q.K. Corps Station _ Fort School^ Pa. 


This form, prepared in triplicate by tht organization, will contain the names, alphabetically 
arranged, of those enlisted men of the organization whose names appear on the Monthly Roster 
and Statement (WD QMC Form No. 365) 

Enlisted ^men who hare indicated their intention of patronizing the laundry during the 
month will be charged at the flat monthly rate unless excused by organization commanders in 
accordance with AR 30-2135. The names of men so excused will be listed on this form, together 
with the reason therefor, which shall be shown under "Remarks'* (par. lOd, AR 30-2135). 

Gains made during the month will be added at the foot of the list, and notation made show- 
ing how gained, with dates and organizations from which transferred. Losses will be shown 
once, with full information as to how lost. 

Organization commanders will ascertain amounts due by men being transferred, discharged, 
or otherwise separated from their organizations, and will assure charges being entered on pay 
roll, final statement, or service record. 

Sheets, pillow cases, mattress covers, blankets, mosquito bars, and other similar articles used 
by enlisted patrons of the laundry will be entered below and will be sent in bulk to the laundry. 

The original and duplicate copies will accompany the bundles ; the duplicate being returned 
to the organization as a receipt, and the triplicate being retained in the organisation to be 
receipted and given to the laundry on the return of the finished laundry. 


LaunSry 

mark 

*—• 


■ — 

3U 7688 

Amos, George 8 

1 

Yes 

5932 

Andrews, John A 

1 

Yes 

4657 

Bacon, Thomas L 

1 

Yes 

"7100 

Black, Henry P 

1 

Yes 

6462 

Carter, Fred D 


No 

1095 

Chester, Lloyd V 


F - 8/6 

' 6225 

Davis, Ralph R 

1 

Yes 

4350 

Ellison, Thomas D 

1 


0032 

Ford, James T 


No 

4883 

Harris, John E 

1 

Yes 

9343. 



ECO 

2897 

- 

Johnson, William K 

1 

Yea 

4189 

Kirkman, Kenneth L 

1 

Jes 

4681 

Lester, Nord P 


SR - 8/12 

‘ 4785 

Long, Alfred P 


No ... 

4751 

Morris, Robert L 

_JL 

Yes 

1092 

North, James E 

l 

Yes 

0394 

O'Dell, John T 1 

l„ 

lea 

4751 

Olson, Fred A 

l 

Yes 

2938 

Page, Robert J 

l 

Yes 

1709 

Poison, William R 

l 

Yes 

1075 

Reed, Frank I 


T - 8/14 

luT 

Rose, Victor M 

l 

Y«s 

2.861 

Slmston, John T 


No 

* 4211 " 

Snyder, Ronald F 

FT 

Yes 

1005 

Thompson, Harry T 


No 

8915 

WiYson, James R 

i 

Yes 


GAINS 



7638 

Luther, Albert R 

i 

Yes 


Trfd fr Co V, 15th Inf, Jd org 




*/12/40. 


1. 


( For additional a a wee km Form 3 Ha) 


This list, consisting of — A sheets, contains the names of all members of the above- 

named organization sending bundles to the QuarUrmaster laundry on this date. The flat work 
indicated below was used by the men ss^diyth Q A k tndlse this wash. 


Commanding. 


— 

— 

— 

■wn 




' 



6 

16 

60 

.J1 

...19 




Unit coat 

Total port. 


.25 

.02 

.01 

. 





4.00 

1.20 


.57 





Total piece* Total earnings, fAQg- 
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quc r 

wAH D 


U NO. MS 

urmKNT 

*.«.w 


QUARTERMASTER LAUNDRY 


MONTHLY ROSTER AND STATEMENT 

Fnr mnrith nf AMgUgt 

Organization J* 


,w. 


40 


Sta tio n Fort S chool. Pea na. 


Thb fora, prepared ax of the first day of tha month, in triplicate, by the organization commander, will contain tha names, 
alphabetically arranged, of all member* who signify tha desire to have their laundry dona at the Quartermaster laundry during the 
current and agree to send their laundry weekly and pay tha full monthly flat rate, unless excused by their organization com- 

mander in accordance with paragraph lOd, AR 80-2185. The original and duplicate copies will be forwarded to the laundry, the 
triplicate copy being retained by the organization. Pertinent data on the Weekly Collection and Delivery Sheet (WD QMC Form 
No. 864) and the number of pieces shown on Enlisted Men's Laundry Slip (WD QMC Form No. S74) will be indicated weekly In tha 
proper columns on tha original and duplicate copies of this form by the laundry. The organization will transfer to tha retained 
triplicate copy any pertinent data from the Weekly Collection and Delivery Sheet. 

At the dose of the month the officer in charge of the laundry will compute tha amounts due from each enlisted man and eater 
them in the proper columns on the original and duplicate copies and tra nsmi t the original copy to the organization commander, who 
win verify the correctness of the transactions shown thereon, cause to be entered on pay roll the amounts doe the United States for 
laundry service, sign tha form, and return it to the laundry officer, who will return tha completed duplicate copy for file with the 
organization records. Chargee against men separated from the organization during the month will be ascertained from the laundry 
fey organization commanders, who will cause to be entered on pay rolls, final statements, or service records amounts due the United 
States for (sundry service. Organization commandere shall indicate on duplicate copy of WD QMC Form No. 365 on what voucher 


(pay roll, final settlement, or service record) the charge to each enlisted loan has been made. 
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isos. George B. 

Oil 7688 
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ZiL. 
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. / Sr . 


Andrews* John A- 

5932 
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-4.C 


.. / : SC . 


Bacon* Thomas _L». 

4657 

3<f 

j# 

4 c 



/-S’ o . 


Black. Henry ?• 

7100 
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If. 


l,SJO ... 


Carter. Fred D. 

6462 

ss 


3'S 



/■SO 


Chester. Lloyd M. 

1095 




3Z 


‘Sc 


Davis. Ralph R. 

6225 

3JL. 

4?.. 


mo 




Ellison, Thomas D. 

4350 


J7- 

30 



/.Sc 


Ford. James T. 

0? 

.JLC. 


.34... 

.’33sT“ 


/..ro 


Harris. John K. 

4883 

34 

SS- 

.4S 

31, 


/.So 


Ivy. Harry Ha 

9343 

1/ 





-S~C 


Johnson. William K. 

2897 


l4 

if 





fflrtawini Vt 

4189 

S? 

tS 

JV 



/.So 


Lester. Word P. 

4681 

.JLL.. 



-3J— 


/-00 


T^«f f Alfred P. 

4785 

13 


3f 

It 


/.So 


Morris .Robert L. 

4751 

4S 

37_. 

.A£ 

4f 


-/•So. 




1092 

33 

IS 

it 





O'Dell, John T. 

0394 


38 

3/ 

uc 


/.So 


Olaan, Fred A. 

4751 

/4 

3f. 


S3 


/So 


, Page, Robert J. 

2938 

~ t ~r — 

J7_ 

4 c 



/•SO 


Palaon, TL 

1709 

41 

17 


ii 




Bead, Prank 1. ^ 

1075 

SC 





.sc 


Rose* Tiotor M. 

1/J1 

3/ 

do. 

17 

4 C 


/So 


Slmataa, John T. 

1861 

it 


3/ 






42U 


S/ 

J3 

JLZ... 


J fsc 


TfrowpsoPt Bsrry X. 

1005 

11 


4$ 

3f 


/.So 


Wilson. James R. 

8915 

18 

3C 

2 d 

3/ 


/•So 



?£3% 


30 

30 
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NOTE* This Is the origin 
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by the laundry. 
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1 


Tot am... 

3»n 

IS*! 

ml. 

639... 



3£S6. 

X x X Z X 


I certify that the foregoing is a true and correct report of the transactions between the organization and the 
Quartermaster laundry, and that the amounts listed will be entered on pay roll, final statement, or service records 
of the men concerned and record of such entries shown on duplicate of^WD^M^^^m^Io. 365. 

Patrons - STONE __ 

Bundles SB 

Pieces 4i% Capt., Q. U. Corps 

Amount, $_ ALifi. ' — 

•Oil cokma la ba hv arearUaUm oa DUPLICATE only. 
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QUARTERMASTER CORPS 


Digitized by 


_ WAR DlflkTUINT 
4- M. C. Form MojaM m 

<r*t. cmlv.iM} 


REPORT OF LAUNDRY AND DRY CLEANING OPERATIONS 

(See AB-M-21U) 


JRort .3rd Quarter, F. Y. lt.Jfl. 

(StatU*) 


Section I — STRENGTH AND PATRONAGE 


*T»TK*-} sum 

tl) 

SrOOlTOT* 

| tnuoi Patsomaob Dcuoa Qoum 

Oflkan 

rr> 

EoUjUd am 

(3) 

Ottm 

(4) 

iBlbadut 

(«) 

OtUptflM, 

(«) 

ToUl 

(7) 

fort Schoolj Pa, 
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310Q 

63 

2610 

j609 



















































Tm.tx . 1 

— W 

. 3100 

— 5f— 

:: 28 io :.r 

609 

3482 


Section II — QUANTITY OF WORK ACCOMPLISHED AND REVENUE 


Du us lie > 

t*wm 

D»t Ctltra* 

Bundle! 

ricoa 

f?) 


D-crlptfas 

<4) 

PtMM 

- <*)_ 

(*) 


w... 

158,400 

, 9900.00 





1,120 

. 24,640 

2478.40 






11,140 

789.60 




4. Bulk work, hospital (credit) 


...4,300 

360.00 




Bulk work nil othi*r (credit) 


3,280 

262.00 




e 







7 







a 







g 







10 







11 Total* (liars 1 to 10, inti )... . 

1.34,320“ 

201^5077 




t 


Section III— OPERATING EXPENSES 


Sinirutox ax* Luot 

Nn*»r* or 

InnoTiu 

KrXiti or 
S-D-tjs U'oa*. 
do Oat, 

Total Vun 

Ntviii or 
lurtoriu 

ano"*””*. 
i«o Dat, 

Total Valos 


..30 .. 

ZQ55 . 

*8030,00 



, 


X . 

34± 

422,55 





X 

m 

289.80 




19. Totals (Use* 12 to 14, tod.).„. 

%2 

2Vn 3/A 

y $7)1*35 



$ 7 

19. Materials and supplies 



* 860,02 



* 

OtIAUIaD ItKKlI 

Oktt 

Aaocxr t'su 

Total Volfs 

Uxir 

Aaoi vr l‘<»* 

Total Valos 

17 Fuel— cosd 

TON 

310 

, 1488.00 





CORD 

3 

21,60 




19. Fuel— oil ..... . .... 







20 . Fuel — |u 







21 Elaetrtrity 

. ..KWH 

.3*160 

_..?37,Q0 




22 Wiltr 

MaGUaEIca. 

,3 X 2QQ 

4PQ,Q0 



I ' ' ’ 

23. Other overhead expense .... 







24. Totals (lines 17 to 23, tod.).... 



$. 2146,60 





2.V Machinery repairs - 



191.20 




29. Machinery — new (ehow itemised 
list w/coste, under '‘Remarks")-. 






ja 

27. Building — repairs, alteration*. etc_ 







28. Totals (lines 23 to 27, tod.).... 



$ : i9i3oi 


* 

29. Total overhead (lines, 24 and 28)... 


! 

* 2337.80 



* 







20. Total operating expenses (line* 15, J 
19, and 29) 



,.31990.1*! 



! $ 



Section IV— NET PROFIT OR LOSS 



31 DiSerence between lines 11 and 30. ) 

I 1799.83: 

■1 1» 



1 REMARKS 


(Furnish itemized statement, w/coet a, of figure shown in sec. Ill, line 20, coL 3) 

I certify that I have carefully supervised the salvage and laundry 
activities under ny oontrol, and to the beet of ny knowledge and belief 
the report herein is correct* 


CurmtD Correct: 

DANIEL C. RAY OLIVER P. QUE 

DANIEL C. RAY, OLIVER P. QUE 

1st Lieut, , Q . ii.67 Laundry djie*r~ "" "Ra j or , ' 


(8m reverse *td« for lutractlMi) 
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INSTRUCTIONS 

1. This report will be rendered quarterly. It must be mailed to the 0. Q. M. O. not later than the 15th day 
of the month following the quarter for which rendered. 

2. Report will be typewritten. 

3. Copy will be furnished the Corpe Area or Department Quartermaster concerned 

4. Section I— Strength and Patronage.— This section is self-explanatory. 

5. Section n — Quantity of Work Accomplished and Revenue. — On line 1, column 1, will be recorded the number 
of bundles laundered for enlisted men; in column 2, the number of pieces contained in such bundles; and in column 
3, the total revenue, computed at existing authorized rates for enlisted men. This amount (column 3) should be the 
total amount actually due the United States for service rendered, as shown on statements furnished organization 
commanders on WD QMC Form No. 365 (Monthly Roster and Statement) and certified to by said organization 
commanders as the correct amounts for entry and collection on pay rolls. These data should be obtained from WD 
QMC Form No. 375, Abstract of Enlisted and Bulk Work. 

On line 2, column 1, will be recorded the number of bundles laundered for authorized patrons paying at piece 
rates established by The Quartermaster General; in column 2, the number of pieces contained in such bundles; and 
In oolumn 3, the total revenue, computed at authorized piece rates (WD QMC Form No. 373). These data should 
be obtained from WD QMC Form No. 376, Abstract of Work Accomplished for Individual Patrons. 

On line 3, column 2, will be recorded the number of pieces of bulk (organization) work (sheets, pillow cakes, 
mattress oovers, etc.) laundered for enlisted men; and in column 3, the earnings computed at authorized piece rates 
(WD QMC Form No. 373a). These data should be obtained from WD QMC Form No. 375, Abstract of Enlisted 
and Bulk Work. 

On line 4, oolumn 2, will be recorded t he nu mber of pieces laundered Jor hospitals, and in column 3, the total 
earnings computed at authorized piece ratee (WD QMC Form No. 373a). These data should be obtained from WD 
QMC Form No. 375, Abstract of Enlisted and Bulk Work. 

On line 5, column 2, will be recorded the number of pieoes of Government-owned property, other than those 
listed shove, credit for which is computed st authorized piece rates for such work, and in oolumn 3, the total earnings. 
This will include work for Army Transports (computed at rates covered by WD QMC Form No. 373b), work for 
cooks and bakers, etc. These data should be obtained from WD QMC Form No. 375, Abstract of Enlisted"Ind 
Bulk Work. 

On the remaining lines, win be entered work not otherwise mentioned above, credit for which is computed at 
piece, monthly, or bundle rates. Where credit is computed st monthly or bundle ratee, the number of bundles will 
be shown in column 1. Work for prisoners and recruits will oome under this heading. 

line 11 is self-explanatory. 

6. Section m — Operating Expenses. — On line 12, oolumn 1, will be recorded the actual number" of employees 
working in the laundry during the quarter; in column 2, the total number of 8-hour working days devoted to laundry 
activities; and in oolumn 3, the total compensation of these employees. lines 13 and 14, covering military (com- 
missioned and enlisted) labor will be accomplished in a similar manner. 

Line 15 is self-explanatory. 

On line 16, column 3, will be recorded the total value of materials and supplies consumed during the quarter. 

On lines 17 to 22, inclusive, will be shown the unit, amount and total value of fuel, electricity, and water used 
during the'quarter; and on line 23, oolumn 3 will be shown the total value of any other item of expense not otherwise 
covered. 

line 24 is self-explanatory. 

On lines 25, 26, and 27, column 3, will be recorded the cost of repairs to machinery, new machinery including 
installation costs; and repairs and alterations to laundry building. 

lines 28, 29, 30, and 31, are self-explanatory. 


THIS SPACE FOR ADDITIONAL REMARKS 
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QUARTERMASTER CORPS 


Digitized b] 


WAn DEPARTMENT, Q. M. 0. 
Form No. 370 (old No. 290) 
(Uovbod October 10. 1023) 


CASHIER’S REPORT 


Quartermaster Laundry .. FxxcXl. jS.Cho.oJLy.- £&... 

Date AugUSt..l4 

Delivered to the following-named individuals the bundles opposite their names: 

Paid for in cash on delivery of bundle. (Enter amount in Column A-Cash.) 

To be charged to thoir accounts with Quartermaster Laundry. (Enter amount in Column B-Charge.) 


19.. 4P 


rflnhn L« Webster 


Cashier. 


BUNDLE NO. 


ADDBE8S OR ORGANIZATION 


23 

29 

38 

43 

66 

69 

76 

85 

88 


E. F. White 
B. G. Thomas 
L.J. Emery 
A. K. Eddison 
A.B. Jackson 
W.H. Fredricks 

K. P. Henery 
J. L. Yates 

L. L. Gregory 


Qtrs. # 76-A, Post 
Qtrs. #91, Post 
Co. B„ 15th Inf. 


Qtrs. # 91, Post 
Co. B, 15th Inf. 
Qtrs. # 64-B, Post 
Qtrs. # 19, Post 
Qtrs. #87, Post 
Co. A, 15th Inf 
Qtrs. #42 , Post 
Qtrs. # 57, Post 


2 70 

1 93 

2 64 


61 

16 

67 

03 


1 . 1 . nutim ernes 1-M4 
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QMC Form No. 871 (old 8M) 

WAR DEPARTMENT 
Revise d December 6, 1938 

QUARTERMASTER LAUNDRY 

LEDGER ACCOUNT SHEET 

(See AR 30-2135) 


Name Address Qtrs. #76-A 

Rank and organization Lrf • 
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QUARTERMASTER CORPS' 


Digitized by 


WAR DEPARTMENT 
Q. U. C. Form No. 873 (Old 2BQ 
Approved June 2, I0Z2. 

Revised Jan. 7. 1027 
Revised Fab. 2, 1930 


QUARTERMASTER LAUNDRY 

(Sm AR 50-2155) 


Name. 



Date 


Address 


MARKS 

£.rw 


BUNDLE No. | / A SNORTER 

1 

*2? 

MEN’S LIST 

WOMEN’S LIST 

CHILDREN’S LIST 

FLAT-WORK LIST 

Ne. 

Article* 

Prfct 

No. 

Article* 

Price 

No. 

Art Men 

Prk* 

No. 

Article* 

Prtee 

— 

Bagi, laundry Free 





/ 


0.1 


Bars, mosquito OS 

Dlmktti, ootton . . . 15 










Breeches, khaki — 14 














kney 14 














A. 


IS 


Covers, chair - 07 






Brassieres, plain 06 

Brassieres, silk or (ancy 14 














.4... 

Coven, mattress OS 

Coven, table, card 06 

Curtains, lace, pr 30 

Curtains, panel, each 13 

Curtains, plain or sash. pr. 12 

/ O 










Drawers, wool 04 














ortaocy 18 



Middy blouses 09 














$ 


0.8 


















7 Z.. 


Knickers, Unto 15 

— 

*... 

A. 

J- 


oi. 

06 










— 

3 





tlnwyiAi, pi Bin 


Z.O 




06 









_'Z" 

Polama suits, cotton 14 

30. 






to 




7.~ 

Nightgowns, plain 10 

Nightgowns. silk or fancy. 25 

Pajama suits, plain 14 

Pajama suits, silk or bncy. 24 

10. 





Rags, bath or kitchen 01 


Shim, ootton, w/collare.. 10 
Shirts, cotton, w/o collars. 09 


..a.. 


zo 

PI 






/ 



Rugs, square yard 10 

















.6. 


£4. 

JQ. 

JS 


Shirts. wool 11 



Blips, plain 14 






Spreads, bed. small 10 

~~s[[ 

flnrfre, pr 03 

JO 

— 





7... 

Spreads, bed, largo 14 


Stockings, wool, pr 06 

Tire. - 06 




1 


Tablecloths, large, fancy.. 74 

Tablecloths, large, plain 07 

Tablecloths, small, plain.. 03 

Towels, both 02 

Towels, bee 01 


Tire Oft 






1 1 

£. 

/A. 




i 

Underskirts, plain 





i 


Undershirts, cotton ©4 

Undershirts, wool 06 

Onion suits, cotton — 06 

Union suits, wool 10 

v— «. it 








3 

A. 

V6 . 
06. 




Union suits, wool 13 




i 









Towels, kitchen 01 










DRY CLEANING 

j_ 

Z~ 


1 













1 








/ >y 























/- 7j 

M 











f / 






! 








\ ' 7 





i 

~ 






^ ' 





1 












! 














z;: 









i 












.! 



TOTAL AMOUNT DU*. 


A?0 


One copy of thia list, prepared by the patron, will accompany bundle to the laundry. It will be returned with the finished laundry and should b« 
retained by the patron for checking with monthly statement. 

Pertinent data on this form will be entered on W. D., Q. M. C. Forms Nos. 371 and 376 by the laundry before it is returned to the patron. 

Claims for shortage most be made within 48 hours, accompanied by this list, or no attention will be paid to them. 

«. t. rennet <rncc 16 — UJ4J 
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WAR DEPARTMENT 
G. M. C. Form No. 373a 
Approved February 25, 1939 


From a 


QUARTERMASTER LAUNDRY 

HOSPITAL AND ORGANIZATION LIST 

(Sc^AR 3^-213$) 

Date .. 




BASKS JUUR 

BDVDLK Ha. 

/9 

//T&. hZZ 

HOSPITAL UST 

HOSPITAL LIST— Co aliased 

■ DUES' LIST 

Ho- 

Artfck 

PHca 

Ha. 

Artfels 

Mao 

Ho. 

Arbeta 

li 


Aprons, bikers', butcher*’, 







— 






Bits, Uuadry — — Free 

Bass, barrack 06 

Bates, eoonyar 03 


Curtains, ant, pr. 12 

Oowna, operating 13 

Hammocks, mmlln , , Ift 

Haad nats. moaqulloc— 01 

— 

— 
















i 

; 





Bsc*, mlcropboaa .03 



Dresatt, om pkci 30 

— 




Maik* Ml 




Bandages, abdominal 01 



....... 











Ban, moaqtrllo 03 


























TlimlMl .hr1i)-<~’ m 









BiankaU. cotton 13 

— 

— 

Paata, pajama 07 











Btman acaris 00 

Capa, eparaltnc IB 

Capa, cooks’, wklto OS 

Cloths, tray .01 

Coals, conrabanaot 07 



ruiow lacks 01 


































ORGANIZATION UST, 

Aprons, bakan’, botchers’, 
cooks’ AS 




Shirt*, cotton — 00 


Coats, oparalinc 10 

Costs. cooks’, vaUan', ardor- 
baa*, wblta 07 

— 


...... 



Sling* JB 


— 

Conn. Bradford trama 0! 



Spraods, had (oou’paoa) 10 

— 







Conn, chair JH 

Conn, couch S3 

Conn x<i> oi 



Tibiae lot hs, brio JBI 

— 

7£. 




... 



4-.0C 

— 



Capa, cocks’, whits OS 

CoaU, bakars’, bnUhara’, 
■mW, white at 

Conn, hot-walar bottla — 01 

— 

...... 

T la backs, curtain, pr 01 

Tonk, bilh 1_02 


/f 






Tomato, dish, kitchan. oook .01 



S.7 

3/ 

(M 


Conn, mayo. .01 




a/.. 

A.o. 

mi 




Twwsh, roOar 02 

Trousers, cooks’, sraltan’, or- 


_ lM . r u 



Conn, mm 01 

Goran, . ... , ,oi 


— 



Trousan, bakan*. buie bars’, 
nooks’, white .01 





























































Total .. J.ZA . pieces. Cost, $... 

For the laundry: 


X NAipprr. (For tbfc organisation) 

“Cut Sat* (te be seppUad by touafry) us lifentUn only, Ham bo aetnal charge X made. 

This form will be used by hospitals and other organisations when sending work to the laundry to be done at 
Government expense. Flatwork used by members of an organisation, whether or not patrons of the laundry, will 
not be included. Articles sent to the laundry by organisations and units, other than the hospital, will be accom- 
panied by certificate of the responsible officer, giving all information as to the source of the work and reasons for 
laundering at public cost. 

Two copies of this form prepared by the sending organisation will aoeompany the laundry. Pertinent informa, 
tion thereon will be entered by the laundry on W. D., Q. M. C. Form No. 375, Abstract of Enlisted and Bulk Work. 

Claims for shortage must be made within 48 nodus, accompanied by this list, or no attention will be paid to 
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WAR DEPARTMENT 
Q. M. c. Form *78 b 
Approved 7vb.3S.UW 


QUARTERMASTER LAUNDRY 

TRANSPORT LIST 

(See AB 90-2136.) 

uuJlW Date: l/jt/te . u._ 


St. V 


Xm 


n /JXv. 




Na. 

Articles 


No. 

Articles 

Price 

u 










“ shower, both. 06 

Mats, bath OS 










32 


k± 

/.£... 

Z.5 

Blankets, cotton_ 15 

ZXS 

i,ZS 

4rt. 

Pads, table, bed 10 

.4.1 



Rags 01 


/3 

Bureau acerb. 03 

39 

J6 

Ab 




A 



.A... 

CoaU.ooota'and waiters’, white. 07 

9Q.. 

/#.. 

IZ.. 

Sheets, bed.. 08 

Spreads, bed (counterpanes). ...10 

Tablecloths, large, plain 07 

“ small, plain 01 

Tlebacks, curtain, pair IB 

Lib 

1,40 

..M 

! 

Coven, chair 07 



" mat tram 03 





“ uble 07 


19... 

Towels, bath OS 

.38. 


Curtains, door, each 10 

** large, each 12 


2/.J 

74- 
b .. 

** dish, kitchen, cooks’... 01 

“ bee, hand.. —.01 

M.. 

J.4r.. 

IX.. 

4rX. 


44 Small, uch OS 


44 roller 08 




6 

Trousws, cooks’, white 07 












i 


















3 4-4 

Totals: ~.. 7 . .. 7 ... Pieoes 


Cost* 


For tbr Laundry: 

4£/krt.jl.rr^. 

$ 

tzJLjL*, 

✓ Shipper. 

Transport Representative. 


•Ocet data (to ba supplied by laundry) are informative only, rince do actual charge b made. 

This farm will be used by Army Transport authorities when sending work to tbs laundry to be done at 


Two oopfas of thb fora 


id Bulk Work. 
Oat 


n prepared by the Army srea^art aeUwrltlao will accompany tbs 

wui be entered by the laundry on W.D, Q.M.C. Fora No. *75. Abstract of 


laundry. Par- 
tract of BalMad 


arMbe paM la them. 


e MUST BB MADE WITHIN 41 HOURS, a. 


dby thbHsCer ■aatfabtiaa 


a. i. eevaienT mintum errict t— tot 
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Q. M. C. Form No. 374 (Old No. 207) 

(Be vised Feb. 15, 1924) 

Bundle No. . . Mark or Pin No, QM-JM6 

Date .... S//4-/4-P 
QUARTERMASTER LAUNDRY 

Name. 

Co. Org. Bldg 


Camp, Poet, or Station . 


. 3 . 

J 


Shirts, C. O. D. 
Shirts, F. O. D. 
Shirts, civilian. 
Undershirts, cotton. 
Undershirts, wool. 
Drawers, cotton. 
Drawers, wool. 
Union suits. 
Sweaters. 

...i— Ties. 

Handkerchiefs. 
Socks (pair). 

/... Pajamas. 

Leggins (pair). 

Aprons. 



_jL. 


Coats, fatigue. 
Trousers, fatigue. 

Coats, C. O. D. 

Breeches, C. O. D. 

Unionalls. 

Mattress covers. 

Blankets, W. O. D. 

Barrack bags. 

...4 — Towels, face. 

-4 Towels, bath. 

Sheets. 

Pillowcases. 

Caps, white. 

Gloves. 

- Collars. 


Lister. 


*>r 


Marker. 


Claims for shortage must be made 
to organization laundry officer within 
48 hours, accompanied by this laundry 
list. 


Checker. 



8—097S 


Google 


31 


Original from 

UNIVERSITY OF CALIFORNIA 






LAUNDRIES AND LAUNDRY ORGANIZATIONS 


TM 10-350 
2 


W.D^q M.C. Fern 376 
Approved December 6, 1938 

QUARTERMASTER LAUNDRY 

ABSTRACT OF WORK ACCOMPLISHED FOR INDIVIDUAL PATRONS 

This form will record all work done for authorized patrons other than enlisted men who patronize the laundry at a flat monthly 
rate. The information hereon is required for the quarterly Report of Laundry and Dry Cleaning operations (W. D.,Q. M. C Form 366). 
(See A. R. 30*2135.) 

To facilitate the auditing of charge accounts, C. O. D. payments will be indicated in appropriate column. 


Parind AUgUSt 28, 1940 

(Month ending) 


DATE 

NAME 

LAUNDRY 

DRY CLEANING 

C. O. D. TRANSACTIONS 

MARK 

BUNDLES 

PISCES 

AMOUNT 

Pieces 

AMOUNT 

DATS PAID 

AMOUNT 


BROUGHT FORWARD. 









8/14 

E. F. nhite 

EFT! 

1 

70 

2.70 





8/14 

B. G. Thomas 

BGT 

1 

58 

1.93 





8/14 

L. J. Emery 

UE 

1 

39 

1.06 



8/14 

1.06 

8/14 

A. K. Eddison 

AKE 

1 

69 

2.84 





8/l4 

A. B, Jackson 

ABJ 

1 

43 

1.97 



CO 

1.97 

8/14 

W. H. FTedricks 

WHF 

1 

40 

1.61 



r 


8/14 

K. P. Henery 

KPH 

1 

26 

1.18 





8/14 

J. L. Yates 

JLY 

1 

36 

1.67 





8/14 

L. L. Gregory 

LLG 

1 

57 

2.03 
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CARRIED FORWARD. 


J | 



i 

I 
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QUARTERMASTER CORPS' 


Appendix II 

LIST OF REFERENCES 


Laundries AR 30-2135 

Salvage and Laundry Activities ; General Provisions AR 30-2110 

AR 35-6660 
AR 210-10 


Accounting for Laundry Activities. 


[A. G. 062.11 (7-16-40).] 


Cir. 1-2, O. Q. 

M. G. 

Cir. Letter 26, 
1939, O. Q. 
M. G. 


By order of the Secretary of War : 


G. C. MARSHALL, 

Chief of Staff . 

Official : 

E. S. ADAMS, 

Major General, 

The Adjutant General. 
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